(Example Template) Curriculum Vitae 

NAME, credentials





	ADDRESS (office):

	

	TELEPHONE (work):
	

	E-MAIL (work):
	


DATE of CV:

(General Instructions: 

· Use 11-point Arial font.
· Double space to start and end each section. Use single-spacing within each section.
· List information for each section in reverse chronological order (most recent first).
· If a section is not relevant to you, omit the heading from your CV. It can be added back later if or when you need it.
· This CV template is optional and available for use, but not required for yearly evaluation or rank promotion.
· Delete these instructions and all instructions in parentheses with each section below before saving your CV file.)
EDUCATION (Include only if a degree was awarded. “Date”= year degree awarded)

	Degree
	Specialty
	Institution, Location
	Date

	
	
	
	

	
	
	
	

	
	
	
	


LICENSURES, CERTIFICATIONS, and POST-GRADUATE CERTIFICATES


	Type
	State/Agency/Institution
	Date

	
	
	

	
	
	


POST-DOCTORAL TRAINING
	Focus
	Institution, Location
	Dates

	
	
	


ACADEMIC EMPLOYMENT
	Institution
	Rank or Title
	Dates

	
	
	

	
	
	


OTHER EMPLOYMENT (clinical and other paid professional employment)

	Institution
	Rank or Title
	Dates

	
	
	

	
	
	


HONORS, AWARDS, and MEMBERSHIPS in HONOR SOCIETIES

	Award or Honor
	Society/Agency/Institution
	Date

	
	
	

	
	
	

	
	
	


RESEARCH AND SCHOLARLY EXPERIENCE (Copy/ paste the categories below for each project.)
Funded Research Grants and Contracts
Project Title:

Funding Agency:
Funding Mechanism/Grant Number:
Role (your role on project):

Principal Investigator (omit if you are the PI):

Research Team (Include this only if you are the PI; include only senior personnel.):

Grant #:

Dates of Project Period (including no-cost extension, if any):

Total Costs:
Other Research Projects (Include unfunded research/scholarly projects, undergraduate, graduate, and post-doctoral research if you consider it relevant at this stage of your career.)
Project Title:

Role (your role on project):

Principal Investigator (omit if you are the PI):

Dates of Project Period:
Research Grants under Review

Project Title:

Agency:
Funding Mechanism:
Role (your role on project):

Principal Investigator (Omit if you are the PI.):

Date Submitted:

Proposed Dates of Project Period: 
Projected Total Costs:

Grants Submitted, Not Funded
Project Title:

Agency:
Funding Mechanism:
Role (your role on project):

Principal Investigator (Omit if you were to be the PI.):

Date Submitted:

TRAINING AND EDUCATIONAL GRANTS (If PI / team member of training grant for degree programs, a curriculum emphasis (e.g., gerontological nursing), or pre- or post-doc training.)
Funded Training Grants and Contracts
Project Title:

Funding Agency:
Funding Mechanism/Grant Number:
Role (your role on project):

Principal Investigator (Omit if you are the PI.):

Dates of Project Period (including no-cost extension, if any):

Total Costs:
Training Grants and Contracts under Review

Project Title:

Agency:
Funding Mechanism:
Role (your role on project):

Principal Investigator (Omit if you are the PI.):

Date Submitted:

Proposed Dates of Project Period: 
Total Projected Costs:

FACULTY SPONSOR FOR STUDENT RESEARCH AWARDS

Funded Research Grants: Faculty Sponsor/Co-Sponsor

Student’s Name and Degree Program:

Project Title:

Funding Mechanism:

Agency:

Dates of Project Period: 
Pending Research Grants: Faculty Sponsor/Co-Sponsor

Student’s Name and Degree Program:

Project Title:

Funding Mechanism:

Agency:

Date Submitted:

Proposed Dates of Project Period: 
PUBLICATIONS (Use APA, 7th ed.; include print and electronic journals. Do not include the same publication more than once. Do not include manuscripts in preparation. Designate data-based by * at the left margin. Please do not erase the legend in italics below.)

* data-based (i.e., reports data from a research project/systematic investigation)
Refereed Published Articles (in reverse chronological order, most recent first. Do not include works that appeared as published conference proceedings; see later category. It may be helpful to use the numbered list feature to number your publications to make it easy for readers to count your publications.) 
Refereed Manuscripts in-Press (accepted for publication, not yet published. Include e-prints prior to hard copy publication, but omit e-print once hard copy is published.)
Submitted Manuscripts (submitted to a journal and in the process of peer review)

Non-Refereed Articles 
BOOKS AND BOOK CHAPTERS (If refereed, indicate in parentheses at end of entry.)
Books and Monographs (Specify if you are author or editor.) 
Book Chapters 
OTHER PUBLICATIONS (If refereed, indicate in parentheses at end of entry.)
Published Proceedings (full articles presented at conferences)

Abstracts (published in journals or proceedings)

Technical Reports (evaluation reports, government reports, agency reports)
Book Reviews, Editorials, Letters to the Editor, Columns, Commentaries, and Other
PRESENTATIONS (List most recent first. Include only presentations to professional audiences, related to your teaching, service, and/or research activities. 
Use this format: Presenter(s), date (year and month), title of presentation, meeting/organization name, location, and whether the presentation was an oral/podium, or poster. If the presentation was published as an abstract, list it only with abstracts.)  

Invited Presentations (featured speaker, invited to present due to your expertise).

Refereed Presentations - Regional (submitted abstract that was selected for presentation). 
Refereed Presentations - National (submitted abstract that was selected for presentation). 

Refereed Presentations - International (submitted abstract that was selected for presentation). 

TEACHING ACTIVTIES   (role = course director, advisor, clinical instructor, team lead, etc.)
Undergraduate Courses Taught 
	Course # title (credits)
	Role
	Sem., Yr.

	
	
	

	
	
	


Graduate Courses Taught 
	Course # title (credits)
	Role
	Sem., Yr.

	
	
	

	
	
	


Student Project/Dissertation Advising, Chair/Adviser (date of graduation or “in progress”)
	Student
	Degree
	Date

	
	
	

	
	
	


Student Project/Dissertation Advising, Committee Member (includes DNP second reader; date of graduation or “in progress”)
	Student
	Degree
	Date

	
	
	

	
	
	


Student Mentoring (GEM Scholar Programs, student research mentoring, etc.)
	Student
	Program
	Date

	
	
	

	
	
	


Other Teaching-Related Accomplishments (course development/major revisions, instructional media development, etc.)
PRACTICE ACTIVITIES

Faculty Practice     

	Setting
	Hours/week
	Dates

	
	
	

	
	
	


Faculty Practice Achievements (recognitions associated with practice roles) 

ADMINISTRATIVE ACTIVITIES IN HIGHER EDUCATION

Supervisory Experience (course-responsible faculty, program coordinator)

Department/College




Role



Dates

Administrative Experience  (program director, department chair, etc.)
Department/College




Role



Dates

PROFESSIONAL ACTIVITIES

Memberships and Positions in Professional Organizations (include committee service, task forces, etc., indented under the organization; examples provided to show formatting and should be deleted)
	Organization
	Role
	Date(s)

	American Heart Association (AHA)
	Member
	

	Council on Cardiovascular & Stroke Nursing
	Member
	2011–present

	Scientific Sessions
	Abstract reviewer
	2015–present

	Midwest Nursing Research Society (MNRS)
	Member
	

	Scholarship Committee
	Member
	2011–2013

	Health Promoting Behaviors Across the Lifespan Research Section
	Co-Chair
	2012–2013

	
	
	

	
	
	

	
	
	


Policy and Advisory Board Memberships 

	Organization
	Role
	Date(s)

	
	
	

	
	
	


Editorial Activities  (Editorships, Editorial Board Member, Reviewer) 




	Journal/Publisher
	Nature of Activity
	Date(s)

	
	
	

	
	
	


Grant Review Activities (research/ training grant reviews, study section, review panels) 

	Review Panel, Agency  
	Role (permanent/ad hoc)
	Date(s)

	
	
	

	
	
	


Consultation Experience (academic agencies; special review committees; expert witness; consultation on grants)

	Agency or Project Title
	Role
	Date(s)

	
	
	

	
	
	


Workshops/Continuing Education Offerings Taught  
	Title
	Sponsor
	Date(s)

	
	
	

	
	
	


Professional Community Service (roles in which you draw upon your educational background to serve the community, i.e., community boards, advocacy groups)
	Organization
	Role/Contribution
	Date(s)

	
	
	

	
	
	


UNIVERSITY SERVICE (if you have previously been employed at other universities, create different headings for those institutions)
Service to Rush University System for Health (includes RUMC, RUMG, ROPH, Rush Copley)







	Committee
	Role
	Date(s)

	
	
	


Service to Rush University










	Committee
	Role
	Date(s)

	
	
	

	
	
	


Service to Rush University College of Nursing 

	Committee
	Role
	Date(s)

	
	
	

	
	
	


MEDIA ACTIVITIES


	Activity
	
	Date(s)

	
	
	


